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Art. 37, Public Procurement Law

TENDER PUBLIC OPENING 
REPORT 

Memorandum of contracting authority
_____________(name of contracting authority),  published the tender notice No. ............., for the public procurement procedure of  _____________ (state the procedure under Art. 18, Public Procurement Law) for the procurement of __________________ on .................... (day)............20___ year,  on the web page of the Public Procurement Agency and in the ...........................daily  ............................ on .................. year.         

The Tender Opening and Evaluation Committee composed of:
1. .......................... Chairman
2. .......................... Member
3. .......................... Member
commenced the opening of tenders that were received within the period specified in the tender notice, at....... hour on  ..........date.

The Tender Opening and Evaluation Committee hereby certifies that the following authorized representatives of tenderers are present, acting under the power of attorney enclosed herein.
	Tenderer
	Name of tenderer’s representative

	
	

	
	

	
	

	
	


Following the tender notice, the following tenders have been received within the time period specified in the notice:

1. _____________

2. _____________

3. _____________

4. _____________

The Tender Opening and Evaluation Committee shall clearly mark all integral parts of the tender (e.g. by perforation, signature, etc)
In the tender notice, the contracting authority identified the elements each tender must include:

1. _____________

2. _____________

3. _____________

4. _____________

The Committee started opening the tenders in the order of receipt. 
(After the following has been read out: name and address of tenderer, tender price, any omissions, commercial terms such as delivery date, terms of payment etc, evidence of eligibility in accordance with the tender notice and tender documents requirements, the Tender Opening and Evaluation Committee enters the following in the report:
1. Name of tenderer, company legal form, seat, _____________
2. Evidence of eligibility as specified in the tender notice  _____________
3. Tender price  _____________
4. Offered discounts, _____________
5. Commercial terms of the tender  _____________
6. Other tender elements  _____________

Remarks of members of the Tender Opening and Evaluation Committee on the omissions identified in the tender
	


Remarks, proposals, and suggestions of tenderer's authorized representative
	


Opening procedure ended at  ........ (hour).
Members of the Tender Opening and Evaluation Committee
______________________

              (signature)

______________________

              (signature)

______________________

              (signature)

The report was handed to tenderers' authorized representatives:

	Tenderer
	Name of representative
	Signature

	
	
	

	
	
	

	
	
	


(In the event that tenderers’ authorized representatives refuse to sign or receive the report, a note must be made in the report on the names of such authorized representatives and their reasons for rejection to sign or receive the report). 
Enclosure: Annex

Date and place:...........................................................

Tender Public Opening

Annex

for

_________________________________________________________

Public Procurement Procedure (Art. 18, Public Procurement Law)

Following invitation number ___________

Published on the web page of Public Procurement Agency and the ________________local daily

	Tender notice
	

	Date of opening
	

	Place
	

	Time of opening
	

	Name of Chairperson
	

	Name of Member
	

	Name of Member
	


Data on the representatives of tenderers attending the tender opening

	Name and address of tenderer
	Name of authorized representative of tenderer
	Signature

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Instructions: All persons attending this tender opening must sign this Annex


Pages _____ of _______






